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1. Who this policy applies to  
 
1.1 This policy applies to all employees of Transform Trust on permanent or temporary contracts. 

This policy does not apply to casual workers, consultants, agency workers or any other workers 
who are not actual employees of Transform Trust.  

 
2. Policy statement of Principles  
 
2.1 Transform Trust is committed to providing support to employees in achieving a healthy work/life 

balance, recognising that many employees will have family responsibilities and that all employees 

will have occasional need to be absent from work to attend to personal or domestic emergencies.  

 

2.2 The trust is also committed to improving the wellbeing of its employees.  

 

2.3 In this regard, Family Leave related policies and guides aim to support employees to manage 

their work and family life. 

 

2.4 As separate employment legislation exists for many 'family' situations, the Trust has developed a 

number of separate policies and guides as necessary. 

 

2.5 Regardless of length of service, the Trust will always take into account the circumstances of the 

employee when decisions about the employee's role, work, and health and safety are considered. 

 

2.6 The Trust will ensure its policies and guidance on family leave reflects current legislation, case 

law, Burgundy book and Green book terms and conditions. 

 

This statement of overarching principles applies to the following family leave related policies and 

guides in place at the date of the adoption of this policy statement: 

 

• Adoption Guide –this applies to the child’s adopter, if a couple are adopting jointly, only one 

of them is entitled to adoption leave. This also applies the intended parents in a surrogacy 

arrangement where they are applying for a parental order.   

• Maternity Guide -this applies to pregnant employees and those who have just given birth. 

• Paternity Guide –this applies to fathers (biological or adopted) or partners, including civil 

partners. 

• Shared Parental Leave (Adoption) Guide - applies to parents, adopters, partners, including 

civil partners or those with main caring responsibilities, where the mother has curtailed 

(ended) their adoption leave early 

• Shared Parental Leave (Birth) Guide - applies to parents, adopters, partners, including civil  

partners or those with main caring responsibilities, where the mother has curtailed (ended) 

their maternity leave early 

• Parental Leave Guide –this applies to parents, adopters, partners, including civil partners or 

those with parental responsibilities.  

• Carers Leave Guide- this applies to any employee that requires time off to help a dependant 

who needs long-term care 
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This statement also applies to the following policy for all employees:  

• Annual Leave and Leave of Absence Policy  

• Flexible Working Policy 

 

 

Full details for each family leave situation can be found in the related guides as detailed above. 

 

Review 
 

This policy was adopted in April 2021 and will be reviewed on a bi-annual basis. 
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