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Parkdale Primary School Nursery Admissions Information 

Welcome and thank you for your interest in Parkdale Primary School Nursery. 

As part of Transform Trust, we are proud to serve our local community and provide 
a caring, inclusive and engaging environment where children feel happy, secure and 
encouraged to learn through play. 

At Parkdale Primary School, we believe every child deserves the very best start to 
their education. We support children to develop confidence, independence, 
curiosity and positive relationships from the very beginning of their learning 
journey. 

Our nursery offers a range of carefully planned indoor and outdoor experiences 
that support children’s communication, personal development and early learning 
skills. We value strong partnerships with families and recognise the important role 
parents and carers play in children’s development. 

This document outlines the nursery admissions arrangements, funding information 
and procedures for applying for a nursery place at Parkdale Primary School. Places 
are allocated in line with the school’s admissions criteria and available capacity. 

We warmly welcome visits to the school and encourage prospective families to 
contact the office to arrange a visit and meet the nursery team. 

Yours sincerely, 

The Nursery Team 

 

http://www.parkdale.notts.sch.uk/
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http://www.transformtrust.co.uk/


                                                                                                                                                                                                                      

                                   

Nursery Admissions Information 

Parkdale Primary School offers nursery provision with morning, afternoon and full-time 
places. Depending on staffing arrangements, the nursery can accommodate varying 
numbers of children within each session. At all times, staffing is organised in line with 
statutory Early Years ratios and the needs of the children attending. 

 

Main School Admissions 

Please note that an application for a nursery place relates to the nursery provision only. 
Admissions to the main school are managed by the Local Authority and are entirely 
separate. 

A place within the nursery does not guarantee a place in Reception at Parkdale Primary 
School. Parents and carers must still apply for a Reception place through their Local 
Authority in line with the published admissions process. 

 

Early Years Funding 

- 15 Hours Entitlement 

All children are entitled to a free early education place from the term after their third 
birthday. This universal entitlement provides 15 hours per week during term time. 

At Parkdale Primary School Nursery, this is delivered as five sessions per week: 

 Morning session: 8:40am – 11:40am  
 Afternoon session: 12:10pm – 3:10pm  

Children accessing a morning place are expected to attend every morning Monday to 
Friday. Children accessing an afternoon place are expected to attend every afternoon 
Monday to Friday. 

The nursery does not offer flexible or ad hoc attendance patterns across different days of 
the week. 

 
 
 
 
 
 



                                                                                                                                                                                                                      

                                   

Early Years Funding 

- 30 Hours Entitlement 

Eligible families may access up to 30 hours of funded early learning and childcare. 

To qualify, parents and carers must meet the national eligibility criteria. Families can 
check eligibility through the government childcare website. 

Children accessing the 30-hour entitlement attend full time, Monday to Friday. 

Parents accessing the 30-hour funded entitlement are required to reconfirm their 
eligibility every three months through their childcare account in line with government 
guidance. 

Following reconfirmation, parents must inform the school office so nursery records can 
be updated accordingly. This helps ensure funding information remains accurate and 
avoids any unnecessary charges being applied. 

Where eligibility ceases, the place will revert to the universal 15-hour entitlement in line 
with funding guidance unless parents choose to pay for additional provision where 
available. 

 

Admissions Schedule 

Admissions take place three times per year, subject to availability. 

Children are admitted to nursery in the term after their third birthday in line with Early 
Years funding arrangements. 

 Children born 1 January – 31 March start in the Summer Term (April)  
 Children born 1 April – 31 August start in the Autumn Term (September)  
 Children born 1 September – 31 December start in the Spring Term (January)  

Parkdale Primary School Nursery does not offer admission before the term after a child’s 
third birthday. 

Parents and carers will be informed of a place and start date no later than half a term in 
advance. 

 
 
 
 



                                                                                                                                                                                                                      

                                   

Session Allocation 

Parents and carers will be asked to indicate their preferred session pattern when 
applying, whether this is mornings, afternoons or a full-time place. 

Places are allocated based on availability, staffing ratios and the admissions criteria. 
While every effort will be made to accommodate parental preferences, preferred 
sessions cannot be guaranteed. 

To support children’s routines, wellbeing and consistency of provision, session patterns 
remain fixed and cannot be split across different days of the week. 

Once sessions have been allocated, they will normally remain fixed in order to maintain 
stability for children and ensure appropriate staffing ratios. 

 

Admissions Criteria 

In the event of over-subscription, places will be allocated in the following priority order: 

1. Children looked after by a Local Authority or previously looked after  
2. Children with disabilities or exceptional medical needs requiring accessibility 

considerations  
3. Children of staff employed by Transform Trust at Parkdale Primary School  
4. Children living within the catchment area, prioritised by:  

o Siblings attending the main school  
o Distance from the school  

5. Children outside the catchment area with siblings attending the school  
6. All other children, prioritised by distance  

Within categories 3–6, priority may also be given based on the term the child becomes 
eligible. 

Catchment information can be found via the Local Authority website. 

 

Attendance 

Regular attendance is important in supporting children’s learning, wellbeing and 
routines. 

If a child does not attend nursery for two consecutive weeks without communication, the 
school will contact parents and carers to confirm whether the place is still required. 

 



                                                                                                                                                                                                                      

                                   

Toileting and Intimate Care 

We encourage parents and carers to begin supporting toileting independence before 
their child starts nursery wherever possible, as this is a developmental milestone best 
supported within the home environment. 

Staff will support children with occasional accidents and will encourage independence 
with toileting routines. Parents and carers must provide any necessary consumables such 
as nappies, pull-ups, wipes and spare clothing where appropriate. 

Where a child has a medical condition or special educational need that affects toileting, 
the school will work closely with families and relevant professionals to agree appropriate 
support. 

All children will be supported to achieve the highest level of independence possible, and 
all intimate care procedures are carried out by staff in line with the school’s 
safeguarding, child protection and hygiene procedures. 

 

Children with Special Educational Needs and Disabilities (SEND) 

We are committed to ensuring all children are supported to access and enjoy nursery life 
successfully. 

The school is committed to inclusive practice and meeting the needs of all children. 
Where appropriate, the school may apply for inclusion funding to support children with 
additional needs. 

In exceptional circumstances, where a child’s needs require a level of support beyond 
that which can reasonably be provided within the nursery provision, the school will work 
closely with parents, carers and relevant professionals to review the most appropriate 
provision for the child. 

Parents and carers are encouraged to contact the school SENDCo for further information 
or to discuss their child’s individual needs prior to starting nursery. 

 

Further Information 

If you have any questions about the nursery provision or admissions process, please 
contact the school office who will be happy to help. 

We hope to welcome you and your child into our nursery community soon. 


